Fire Evacuation Procedure Langley Pavilion
Langley Road, Langley, SL3 8BS

Fire Alarm
The fire alarm is a continuous siren

Assembly Point

Community centre car park - far end away from the main building

If you discover a fire:
sound the alarm- these are located by the fire exits
dial 999
evacuate the building by the nearest possible exit and proceed to the assembly point
inform the caretaker on the mobile number provided/displayed outside the centre or call the
caretaker emergency no 0777 1555 869.

On hearing the alarm:

¢ immediately vacate the premises through the nearest available exit, and proceedto the assembly
point at the back of car park away from the building

¢ make sure you know the next possible exit in case the route you've planned isblocked. Always take
the shortest safest route

e ensure visitors are guided out of the building and know where to assemble

¢ please make sure you have a written list of all people attending your event/classand make sure
everyone on your list is present at assembly point. Report missing persons to fire brigade or other
authority

o ifitis safe to do so, close all doors behind you.

Do not:
panic or run
collect personal belongings
gather in alternative areas other than the assembly point
no one should re-enter the building until they are instructed it is safe to do so bythe fire brigade
or other authority.

The signing of this procedure implies the full acceptance of the above regulations and will also
apply to any additional bookings you make after the signing of this procedure.
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